How to make graphs and charts using the computer
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How to make graphs and charts using the computer

Tables = Using Microsoft Word
1. Have your dataready.
2. Go to the “Insert Table” icon on the tool bar. If it's not there, look
where it says ‘File, Edit, View" at the stop, then click on “Table” then
“Insert” and “Table”

Add how ever many rows and column you need, depending on your
data information.
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Tables – Using Microsoft Word
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Have your data ready.
2. Go to the “Insert Table” icon on the tool bar. If it’s not there, look where it says ‘File, Edit, View” at the top, then click on “Table” then “Insert” and “Table.”
3. Input  how ever many rows and column you need, depending on your data information. If 
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Graphs – Using Microsoft Excel
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Open Excel. 
2. Put in labels and data into rows and columns.

3. Select the DATA only (no labels) and click on the “Chart Wizard” icon.
a. If there is no “Chart Wizard” icon, go to “Insert” and click “Chart”.
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Create graph based on your data.

a. If you are comparing two things, use a bar graph.  Note that the independent variable is placed in the first column while the dependent variable is placed in the second column. If you have 2 independent variables, see the Web site below. 
b. If your experiment was to study the growth of something, use a line graph.
i. To make a line graph, you need to select “XY Scatter” continue with steps 5 & 6 below. After you have created the graph, click on one of the points (all of them should automatically select). Right click on the selected point and choose “Chart Type…” and select the “Line with Markers.” Click OK. Then continue with step 7.

c. A pie chart would be used when you are trying to compare parts of a whole. They do not show changes over time. 
5. After you have selected your graph, input the title and correct labels for the X and Y axis.

6. Continue past the next pages, and click “finish.”

7. To print out that graph, just have the graph selected and click print. It will not print the data you typed in the rows. I don’t want that data; just the graphs. If you have more than one graph and would like to save paper, you can copy the graphs and paste them into a document.
*If you do not have access to Microsoft Word or Excel, you can come in during lunch or schedule a time after school to come in and use the school computers.*

Sources: http://www.ncsu.edu/labwrite/res/gt/gt-bar-home.html 

